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H('('NG DAN
vi vii. ningbac rdng rF c dldi rEn d6i v6i

cin bo, cang chr.,vicb cb,?c va vr nsdniho dinc lnn dir biLn hursn

cin cfi Th6ng !u_s6 o3/20ry1-f-Blw neiy rrl20r3 .ia Bo Noi w
hudrc dan drLm.hi€n ch€ dd n6nc brc rudg rhuing nyan vn n€ng b:tc ts8
rudc rhdi h@ ddi vdi cin bq, c6nc chLir, rian chrb vi nguid tio dtuc:

UBND hu/en Kim manh hudng dan ftu. hiqd ch6 do ninc hac lums
rtu. &i,i h?n ildi v6i cin bo, ciiru chnc. vi€n cht. vi ngudi lao ddng r€n dia
bin huy6n nim 2016, ctr rh8 ihu sau:

I. NINC R,IC LVONC TRIIOC TIIdI H^N DO LAT'THiNH TICfi
xui'r sic rRoNc TH(lc qrnN Nqrtn w

l.Ph9mli,a6it,q4ipdung
rhuc hiqn iheo quy dinh tli ftoin 1, Diau 1 rhdls iu sd 03r0B,rr

BNvngay3r ri,,c? ni,n 201r crraE6Nlivq.
n..;nbd.co c. r. pn. u tro o.rr.iuben..e...\:o,!,iq,d

I r' -gch J-- r, gheo!u'h"o.g,dinh.6]'r_

'hi.s12')o 200! ..hnl.Dhi\e h"dori.uhsdo.o '3 oo os!1 \: hljrv;t^luor!\i. ng.\chd'ti.d-h 0,0\D. t si. L
rhrns 9 nlm 2009 .u Chinh phi ve sn: d6i, bd sus nQr sd di€u cia Nlhi dinn
s6 20ar00a,ND cP nciy ra ftanc r2 irm 2004 cna chinh phn v!.ha dl don
lung d6i vdi cin bO, c6ns chnc, vi€n

b) Nhnns nsui,i lim viCc rheo ch6 dtr hqp d;ns tao done ;p lume n\s
bAng luog do Nhi nll'c auy di.n rm.e cd qum nhi nutuj tlm vi su nchicp
c6ng rip iheo quy dinh hioo hiri cia phip luar

O D6i lq(8 khdng ,ip dung tong Hu6ng dan niy:
crin b,l diudc diii xip Llods l]teo bing luone chn vu da duqc x{r lldu

can bO cap xi la |cLu dmc hutu€ ch. dO hn d hoac tu .ip mii srrr
lao ,lons quy dioh tai Dian c $oi', I Disu 5 Nghi dinn 16 92/2009/.DCP vd
(ho,ii r Diau r.NShidinh s6 29r0r3ND cP nsiy 03 .h{ng 4 nam 20l] cra
chiir ph,r snr d6i, b0 sung m01 sii dGu c,ja Nghi dinh sd 92l2009^D-cp.

c6nc.hrh cdp * .hm rir ighirp dio ko chuy€n n6n, ighilp vu quy
djnh ki Dian b xloin 2 Di€u 5 Nshi dinh s,l9212009 D cp.



2- Di6u kiln u ch! di, nutns
rheo quy dinl rd Dian a, Khoin 1, Diau 3 rhdDe ru #
4ly II rhtng 7 nim 20I3 c,ja B0 NOi n.

Thdi gi& dd fih ning bac ludg tric ihdi hqn D iciy:rt rhtng 12
ctu ndn x':t nins bi. lMg ttud. hird, iau cin bO, c6ng ch'tc, vrif ohn. vi
nsui,i lro dons cdn rhiau in 01 d€n 12 tr,rtrc di duq. nins hac n'ms rhtrmg
xuyCi lhl duqc xe! nang bac 1lmg trdc thdi hm tii da li l2 lhaq

3, Tiau chuan nang ldng trurit Ihdi h!tr:

Da c6 cin cn x,:r chon ning ha. ruoc tturc thdj hs d5i v,ti cin b6, ctrns
chn., vi3( .Lrlc vi ngui'i lao dou, Thi hdne cic .d qud, dd vi ra soar, xm
xa lli, .ep nher cic dhh hieu rhi dua vi hjnh rhic khd rhurtng cia ch bi,
c6ns cn,ic, vi€n cr,n , neDdd lao doig don vi frrnh cho phr hqp v,ri rinb hinr
rhw ta nhh khuyiD khich, do's vien cin b0, .6ne chLlt, vih chrc vi nguni
lao dong tone qni tinh lim riac.

D6i 6$ng ,luqc dua vio d€ x€t n;ng bic ludas td6c rhi,i h@ phai oi d'l
ci. diaukian quy dlnh taiDidu 3, Thiing tu sd 03r0ll/fr-BNv. c01hi nhu

3 l D6i !6i cln bii, cdns chi., vien ch,ic vi isudi Lao dong:

- Ti€u chuin l, D@ cip cd rhi,n ,ruyar dinh gi, d mnc hoin d;rir fiim
vu td En hoic hodtr r\iin nhicm W me cnn hs che ve nbg lvc b' Gnj

- Tieu .huin 2, tu6ns vi ph?m ki hat rn6t rntrg
rLh, ctdh cto,giirgch!c, crch chtc.

3.2. Lip rhinn rich xuer sic di duoc cip c6 rhin quyin quy6. di.n c6ne
nhin (bing vtn btn) lrcng 

'huc 
hien nhiem v!.

i. rj lf irne bi. lmnf n u,n 'Ii' irn
Ti 14 crn b0, cdne .h'tc, viOn .hn yi ngui,i lao d6ns duoc Dlns ba.

lums rudc,nli'i hd do lap ftdtrh ti.h xuir sto rtung m0. nim kh6ne vlln qui

vi duoc xic diin rheo quy€r dinh c,rx dp.!i ri,n quytu si$ bi3d chd (d6i vdj
cin bO. cdne chno hoic ph6 duyet sd lumg ncuoi lin vi€c (drri vti vitu ch:r
vi dguii lao dong ) rinh dan nei] 3l (htng l? cda nin x6r nans bac tudc ifl6c

-o5:'o. "po.g '/nmd ,rdq:\uno':o'8..Lo. IBID
' .)en d.c rin5 rr j dd,! !b: Jcrlluflg,u3.s,e.rp\ong
chuy€n m6n, crc ddd !: su nghiqp

-Dd o IB\ '.s .i h 1;n,r. . n . en rolg .o b en . " r.. r,'me

, Ddi v,ri dor vi su ighi.r, su nghiqp gi{o dr



Do vi s* nshi3o giro d{c ctj ri. 10 bi3n ch6 nn la|r .r ll) n$Bi nrudc
bicnchcrdrnoerdid'duft 0l.hi ri€u nansbi. luoeturcrhdiLd,.

5. s6 Dn duqc ning bac tdtrg trurc ih}j ifn

im ! " o.e ,,ng e^.r oi c ng

6.XicdiDh thinh tich d6r6ining bic luoog trbtc drli nr{
. lnnn ch da iA nin! bac tudnc tu c dr'i han duqc xic dinh lheo rhiddi,b8n !,hq.\e dn d -nh nhdti,.h tard.o r.Ltnod g,ho sd0ondg"nnd' ddi.o , s' 1B a.h.ar..oF.,; 1, ndad.oh

, *wdrns trd : !!0!nd' enni,ddvotr d"rh,.te.,h-.d-JrJ,oaL'i. n ,lo do rc r " - s.do 
"o 

\.,jng. a

R,mgd;, oi me
d.ne,..od 'rdtu n_ gbn uo s { I ornr$s |odng,hd:si€n 106 , oal(,n d;r.ndg

bic h'ds @6c i\di hs .ho lin su.

, vi,rc xa nane bec lNng hi. dri,i h?n duoc cin .,t vdo din dch c.o

"l: d.d,,r ...,.. bo.os,hR..- u .ncmkodins -. h5
d! -i 'h. 

t,h l,4:.rong'g!!o r:u
ngui'i c. thinh rich nrLL $atr .hi thqc hi€n m rian hi Muc 3, ph; r itudng d;n

7. cdp ,rt thtnh ti.r vi rhdi si.n dtu nrnsbiet6nstrtrirdidn.,

7.1. rhuc hiqn ch6 drr neng b{c luog itu c lhdi hln t2 lhine d6i vri
nhig,; b6 61c! ,. pn ne o .eo done d.' duoc.1, rong 4

a) Dulc Gns i{uii .hume r-ao ddne hng r, hans 2, hins 3;
b) Dusc c6i3 ihan chidn si rhi dua loin qu6c;

c) Dusc dng B;n! knar.Ltr Tht.v6ns chi'rh phuj

d) Dtrnh hietrNhinudc:Nhieiionhan daq Nhjgiio m tni
e) Dm.6ig nhio C#i st $i ds.jp dnh, Bd, Nsinh, nri| rhi Tdns uonei

, t DLlq. rans Bine tis .ip BO, nsi.n, hns udsi Bine knen .ua chu

s) Duqc c6ng nhiii .hi€n si thi dtra
chuyen vi6n vi lume duop: 02 nim d6i v6i

dp co sd r nln diji vdi ncrch
nga.h crn qr vrl ruon8 duolg;

h) Eu0c ch'r {ch uBr\D buycn
qne giay kren 0l nrm d6i v6i nF.h
vdi ng+ch catr su vi rLms duos

hoic ngdnh d$ cip lren (cap linh r,i l€n)
.huy€n vi€n va rlme dmqr 0? nim ddi



7.2 ftrc hietr c# dq nens bac tumg tnr6c lndi hm 0e rhine d6i

el02 nin duqc.6ns nhan chian si n\i du ctp co sd! cic nln.dn lii
dum cap c,j $an quy€i diinh gj{ d milc noii drinh ihiln v{ rii r€n. kh6ng vi
ph4n ki luar mor ronc cic hitrh rh . kbiiD trich, ciin .iio, cich chrr,,

b.0).:nd.q., n .' t, r u\D di, ho". c, hm..;f rn .p,
d r \ tggByLh"l ...n. ron 

'auo 
,rr. h.n,u. idrnh6"o .

hoin rhinn nhiqm vtr rii r€i, kh6i3 vi phem ki |!ai mo! hns cic hi|n rht
kbian !-!ch, crnh cro. c.ich chnc.

c) 0r nifr dua! c6ns 
'hiD.chin 

st rhi dua co sdr I n.o duqc chir rich
rrBND huyen hoic_nciin do cap. rdn (cap d' r lln l€r) rins sidy kn.ii .ric
nh cdn lai dudc cep c6 (ham quycn di'$ gi,i il mnc ho:n ddnh nhiem 4 st
rc", kh6nc vi phm' kt lua i6' 

'rcn8 
cic hiin rh[. khian fich, cdnh cro, cich

7 3. Thr hiln ch5 dO nine bac lums rudc rhoi hai 06
nhhg crd b0, corg ch6c, vi€n.hn.,4ui'i t.o ddns d dd!!

r) 0r nih.dw. chi rich UBND hu]€' hoic nebn doc cip ri€n G;p d
@ lai) ilnc Giir khcnj cic nin cnn hi duft.ep c6 thim quy€n d6nn gia d
nric hoin thi,nn nnicn vu rd r€n, khdns vi phrn kt luir mot bnc cac hinn
rhLic lniao !r6ch, cinh cao, cach .htcl

b\0ln.mdt d tsr
.ipco 

'hir 
quv, di

ki ruar m6r ftne cic bi,J, d,r. khian trich, cirh cio, .,i.h chnc

3, rJn.ian rrcngxdininersng rrutc rhid hrn.
x':t h€r nr'6ii d6i rtrqJ'8 c6 lhinn ddr dtrd neng bic tums init $dj

hm 12 rhlns mlti x6( d€n nhtjn d6i !L{'n8 c6 dinh ti.h iing bac lwns ww
ldi han 09 drlng vi cu6i cing06rhaig

- l{lti xa ninc bi. ludtrg ru6c
bic lftng tunc thid h@ c6 inietr hon

$i'ihin, s6 ncudi .6 dLl ti6u .huin ning
ri ll quy di.n dii m iiai nhnng neudi c'i

. T',tng t o 16 ri, i noJo kd i , .h,h,. c,.cnh!..hfcr llCd'r !i i;.d;n:'.sL{.lme o o 3n(ho.dr; u.'s $eo

a) cii b6, odns .hn., lian drtc, ncui'i lao dong nn;

b) cin b6, c6trg chtc, vien chrc, n$'ri lao dong cro tudi hd (tJ ruihg
hqp duac treic bac luoig r ic rhdi hrn kt .6 rh6ng blo nglii hLru t mn. d0 c6



O crn b3, .,ris ch'ld, ei3n ch'r., ngui,j ho doog ogoiihinn dch dlac diDg

. d) cin bo, cdry chnc, vi€n ch,ic, Dsuti lao dine c6 ihan iiln cdng rr.

9 cin bd, c6nF ch'ic. vi€n .hr:q isui'i ko dong chua dqc nang bic
Lwos !0n. hdi h?n 1in nio.

e.s6sddanehlning bic rdtrg r'it rhdih.n:

, . cdng vrn hoic rd dDn di nshr cLr. co tttrd, dm vi (,x,,g ./ ct sri n'
kil q .!tuhh sta ti.,s nan aia oj1 bi, etjns ehtja, vien rki hsvd ko d6hg 3
nan dai vn nsach ch,y,3n riin i tme d@E 2 4an dii,a ksth.ah k fi
tthE drds tLrh den hdj aian de hEhi \a ntks ttuE tbi. thdi han)\

.B.n unr,odo o;nc,e .:4 ,.oqu..

rmns In]{! ,hr,i hs /rreo ,,, ro ,
B,li $o H!d, Huy chuo'g, Blng k]tn, ciiiy knei, Dsh hie! $i du.

drr .in M, .6Dg .hric,ici ch,r. d!v. ilo Dehj ning bac tumc rudc rioi haij

BAn saortyar ditrh luddg hiei hudng;

,n i: s6 riio.|c qni hd so or bi bAn chinhi riens d6i vdi cic chr. daih
rhuic di€n lm ny, UBND tinh qdn \i Enl a2 hi (01 L)6 bah chhh, at h0 ban

116 s 8e|g ludrg lyi ihdi hs do qp thttrh rich xuii src .rj! !i nhei
cri. .a qus. dm vi, cic xi, rhi rin, dm fi ss .3hi9p ciio duc gni va Hrri d6ie
xer duya nans bic rude c,ra huyci (qu phrrnc Niii vq) ru& neiy 20/021017.

ri 
^ir\c 

84. LUorL rRr o. rH.r HA\ A]rj .rJ lHo^c

1 C,in bq, c6ig .hr.. virn chit vi nguti lao d6ng da .tj $,itrc bio nghi

v iciy 3t &iis 7 nam 2013 ci. Bo Ndi
vq; chua xep bac lwns cu6icins rrcne ngadi hoe. hdg chrr. daDh vi k3 d
ngiy d th6ng bao nshi hn d€n rrudc ngiy nshi hn cdi rhisl ru r 2 rhlng r,
ru6ns ito duF niog bic lumg rhuins nycl rheo quy dinh rhi dtrq. nang mor
bic ludg tdrc.hdi l,?n rr rhing (k 6"s ti"h io t E ta% nt;nE baE luhs
tu6c thdi hqn halE ndn cnd dafi)

h.t . i;,, Li v" e r ro ding .1ui!
d6ir o'o duo. .{ n-o b:. I me
hig dift hiad nhisLi vD, vi! thulc d6i !u@! duqc xd natrg bi. luong ruitc

L.o dons duoc chen mor rong hai ch€ d,r iins ba. ludng rtud. rh?,i b3D.

3. Ho sd id nehi ntng bic luog rdih rhdi ho kni oi n\6ng bio nslii 1,m:



rerdddtit tln2414aad b,i o L t' ' n h" rybt tb dt)\d I

.",110,:..k+,;.,
,vaPd ast fl Jqtht d:' di 

"
- Drnh srch tich nesne cntr bq, cdng 

'hLlt, 
lian chl|. da nghi nen! btc

tuds tddd Iht'i h?n da nehi hutr (rheo ntn s6 2)i

- nr6ng bro nehi hn ci,a c{n bO, cdnc chrj:c vjCn chnc dq'c d' nshi

nans bac luds dtc ihdi htrn!

- Bin so quy6r dlnh lens hLqn hudncl

'oc o ^n| ohdgbso gnhxgu';H6i
dd,\ddqe' ;n!b! "oi \'q' q'"D ons\o" h 'dlonLbdo

Tl€i dev Ii mor s6 hudng dtn thvc hiii nins blc lwu tddc ihdi h?n

do' o c"n 06 cong u vin Lr. d cud l4dq e T'm8^qd' 1i h *t

"i1",;-'"a"gi'*.li^el'.* 
lr v' Prdns\6i u

d.;duG hmg din !q $! rl-'t
c& d rl N qhil9 mlic UBND hryi;
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